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INTRODUCTION

1. The SEC, Mizoram is a constitutional authority created by the State Government
of Mizoram under Article 243K & Article 243ZA of the Constitution of India, read
with section 345 of the Mizoram Municipalities Act, 2007. The superintendence,
direction and control of the preparation of the electoral rolls for, and conduct of all
elections to all Municipalities within the State of Mizoram are vested in the SEC,
Mizoram.

The crux of the duties of Mizoram SEC is to ensure for the conduct of free,
fair, smooth and peaceful election in the State.  In order to carry out above
duties effectively, it is necessary to appoint ‘Observers’ who will monitor,
supervise and oversee the General Elections to all the Municipalities on
behalf of SEC with a view to ensuring the establishment of strong and
Democratic Council which will provide strong and sound ‘Democratic Base
of Administration’.

As provided under Article 243ZA of the Constitution of India read with
Section 20B of the Representation of the People Act, 1951, the Election
Observers are appointed to be in a position to assist the Commission in the
conduct of free and fair polls. They will be able to oversee the efficient and
effective management of the electoral process at the field level. For all
purposes, they will act as the ‘eyes and ears of the Commission’ during the
period of the election and provide direct inputs to the Commission from the
field as an interface with the election machinery, the candidates, parties,
and electors to ensure that the acts, rules, procedures, instructions and
guidelines related to elections are strictly and impartially complied with by
all concerned. They should always clearly and firmly bear in mind the fact
that they are only the eyes and ears (and not the mouthpiece) of the
Commission. Their inputs/observations are confidential and solely for the
use of the Commission and not for any other agency including media.

STATUTORY BASIS OF APPOINTMENT

2. Observers of the SEC, Mizoram are appointed under the powers conferred on
the SEC by Article 243K & Article 234ZA of the Constitution of India read with
Section 20B of the Representation of the People Act, 1951, the plenary powers
available to the Commission under the Constitution of India. They are the
appointees of the Commission working under the superintendence, control and
discipline of the Commission for the period from their appointment until the process
of elections is complete.
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3. The Representation of the People Act, 1951 was amended in August, 1996 to
add a new Section 20B. This provides statutory powers to the Observers to watch
the conduct of elections and especially in respect of counting of votes, which is
appropriately adopted by the SEC.

Section 20B reads as follows: -
“(1) The Election Commission may nominate an Observer who shall be an officer

of Government to watch the conduct of election or elections in a constituency
or a group of constituencies and to perform such other functions as may be
entrusted to him by the Election Commission.

(2) The Observer nominated under sub-section (1) shall have the power to direct
the RO for the constituency or for any of the constituencies for which he has
been nominated, to stop the counting of votes at any time before the
declaration of the result or not to declare the result if in the opinion of the
Observer, booth capturing has taken place at a large number of polling stations
or at places fixed for the poll or counting of votes or any ballot papers used at
a polling station or at a place fixed for the poll are unlawfully taken out of the
custody of the RO or are accidentally or intentionally destroyed or lost or are
damaged or tampered with to such an extent that the results of the poll at
that polling station or place cannot be ascertained.

(3) Where an Observer has directed the RO under this section to stop counting
of votes or not to declare the result, the Observer shall forthwith report the
matter to the Election Commission and thereupon the Election Commission
shall, after taking all material circumstances into account, issue appropriate
directions under Section 58A or Section 64A or Section 66.”

OVERVIEW OF OBSERVER’S DUTY

4. By dint of their seniority and long experience in the Civil Service, they are expected
to be in a position to assist the Commission in the conduct of free and fair polls.
They will also be able to oversee the efficiency and effectiveness management of
the electoral process at the field level. For all purposes, they will act as the eyes
and ears of the Commission during the period of the election and provide
direct inputs to the Commission from the field as an interface with the election
machinery, the candidates, parties, and electors to ensure that the acts, rules,
procedures, instructions and guidelines related to elections are strictly and
impartially complied with by all concerned. They should always clearly and firmly
bear in mind the fact that they are only the eyes and ears (and not the mouthpiece)
of the Commission. Their inputs/observations are confidential and solely for the
use of the Commission and not for any other agency including media. They must
not, therefore, interact with or respond to the queries of the Press even
after the elections are over. It is clarified that while the formal report/input/
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observation sent by the Observers are meant for the use of the Commission, it
does not mean that the Observers will not discuss with the DMEO/RO about their
observation on various aspects of election management in order to facilitate mid-
course corrections. It should be kept in mind that the objective of the deputation
of the Observer is not to find fault but to facilitate field administration in ensuring
a free and fair poll. However, the Observers shall not mark copies of their formal
reports to the Commission to any other person including DMEO/RO.

ROLE OF OBSERVERS

5. The Observers are empowered to stop counting or the declaration of result in the
event of problems or any untoward incidents which could have made it difficult to
ascertain the result correctly. Besides this, they have got certain direct executive
roles to play which include:-
1) monitoring the processes of nomination, scrutiny and withdrawal, if directed

so by the Commission, and report back to the Commission promptly in case
of any irregularity;

2) making proper investigation on the complaints received in connection with
the process of nomination and to examine the unresolved grievances, if any,
by the candidate/political parties about the allotment of symbols.

3) effective monitoring of the cases of violation of the MCC and, if needed,
even by visiting important rallies to get first hand input, enforcement of the
Defacement of Property Act, checking the accounts of expenditure of the
candidates, and such other things.

4) ensuring the setting up of Ballot Paper facilitation counters for polling officials,
police and security personnel etc (if any). in accordance with the guidelines
of the Commission and sending specific report in this regard to the
Commission.

6. Apart from the direct executive role of the observer, as enlisted above, Observers
are expected to observe and report on all the steps involved in election
management. An illustrative list is as below:

Nominations, Withdrawal, Scrutiny and Symbol allotment

1) The Observer shall commence his work from the last day of nomination
and thus does not observe the whole process of nomination. He should
see the proceedings to get an overview of compliance of Instructions and
report major violations, if any, with specific reference to the Commission’s
instructions regarding number of people allowed to be present during
Nominations.
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2) Scrutiny is a quasi judicial process and should be conducted by the RO
without any outside influence. However, Observer will ensure that the RO is
aware of the Commission’s instructions or orders. The Observer should
observe the scrutiny process and report any glaring error to the Commission.
Observer may remind RO that the scrutiny proceedings can be adjourned in
case an opportunity is to be provided or if any legal provision needs to be
examined that requires time.

3) Allotment of symbol is a process that is very technical and requires due care.
It should be ensured that RO is aware of the provision of issue of reserved
symbols and free symbols. After allotment of symbols, the list of finally
contesting/validly nominated candidates should be prepared in Form - 11A
of the Mizoram Municipalities (Election of Councillors) Rules, 2007.

Roll Related

4) The Observer shall examine the overall quality and availability of the roll.
Although the scope for any further change in the roll is not there, if glaring
mistakes, especially of technical nature, are found, the same should be
reported to the Commission.

5) It should be ensured that the copies given to the candidates are exactly
the same as that which would be used on the poll day by the polling
party. If the last supplement is separately being given to them, it should be
given with a clear instruction that the deletions and modifications may be
marked by the candidates themselves.

Campaign Period

6) Monitoring implementation of MCC and measures to prevent occurrence of
electoral offences. In this regard, the Observers should bring any lapse to
the notice of DMEO, and report to the Commission, if necessary but abstain
from any executive action on their part.

7) Meeting with candidates to explain the provisions of MCC and the instructions
of Commission thereunder.

8) Observe various events like political meets, visits of star campaigners etc.

9) Monitor that teams are constituted for enforcement of MCC
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Watch on election expenditure

10) Obtain the rate list from the DMEO.
11) Fix dates for reviewing the register maintained by each candidate for

accounting of election expenditure and review the register on those dates.
12) Review supporting documents.
13) Monitor that the Abstract of Election Expenditure and detailed accounts are

also maintained in the register.

Poll Day Management

14) Monitor placement of Sector Magistrates.
15) Review the polling stations with no polling agent or only one polling agent.
16) Review the pace of poll and percentage of polling at regular intervals.
17) Keep track of occurrence of any special events on the day of poll.
18) Keep track of any delays or temporary suspension of poll.
19) Report anything exceptional to the DMEO and the Commission.
20) Ensure that proper arrangements for receipt of polling staff and polling

materials are made. Every receiving team should be well equipped with a
checklist of items to be received.

Post Poll

21) Scrutiny is an important analytical tool to analyse proper conduct
         of elections and taking re-poll decision.
22) Report to the Commission about the conduct of poll and requirement of re-

poll, if any.

Counting

23) Review the arrangements for counting made by the DMEO/RO.
24) The Observer has to ensure that the results as tabulated by the counting

staff are accurate.
25) Ensure that during the counting, round-wise results ( if any) are announced

as and when they are finalized.
26) Certify proper completion of counting process and allow RO to declare results

if satisfied with the counting process.
27) Report to the Commission for recount to be held, if recount is required.
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TOURS AND ABSENCE FROM HEADQUARTERS

7. All Observers should seek prior permission from the Commission every time they
want to leave the headquarters on personal work or on official work not connected
with performance of their duties as Observers. Any request in this regard for
special permission shall be made to the Secretary, SEC. No Observer is allowed
to go on a trip outside the State during the period intervening between the briefing
session and the completion of election process.

REQUESTS FOR LEAVE

8. No officer appointed as Observer shall proceed on any kind of leave without prior
approval of the Commission till the completion of the election. All correspondence
in this regard shall be addressed to Secretary, SEC.

REPORTS BY OBSERVERS

9. The Commission expects four mandatory reports from the Observers. However,
in case of any serious deviations the observer should bring it to the notice of SEC
through interim report(s).

1) The First, poll preparedness
2) The Second, Polling Station Level preparedness on the eve of poll

day
3) The Third, after the polling is over; and
4) The Fourth, after the declaration of results.

10. The Observers should send these reports by e-mail (secmizoram1@gmail.com)
or by Fax (0389-2300378 & 0389-2300379) where internet facility is not available,
followed by sending physical copy to the Commission.

11. All reports of the Observers shall be sent to the Secretary, SEC. Observers
shall not, under any circumstances, share the contents of their reports or
any information therein with anyone, repeat anyone, except the SEC. Utmost
care should be taken while faxing or mailing the reports to ensure that no
unauthorized person can have access to such reports.

12. Oral communication with the Commission, on urgent matters which cannot be
kept pending till the written report, through telephone or through any other fast
and reliable means, during the field visit will be welcome. All telephonic
communication should preferably be held with the State Election Commissioner
or Secretary, SEC and must be followed by a written message in confirmation.
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INTERFACE OF DMEO/RO/AROs WITH THE OBSERVERS

13. The DMEO should organize a structured meeting with the Observers as early as
possible. The RO, AROs, SP, other election officials including the Nodal Officer
for MCC and the DOs for expenditure monitoring should be present in the meeting
to apprise the Observers of the specific issues needing their special attention.

14. The Observer should monitor that:
(a) The identification of status of all the venues which will be used for dispatching,

receiving and counting, has been done and reviewed.
(b) The machinery to monitor and implement MCC is in place.
(c) The Primary list of polling personnel has been prepared.
(d) The arrangements for receiving information from public and political parties,

control room arrangements and inter coordination of police and DMEO/ RO
Control rooms.

15. After reviewing the check list (Annexure-I), the Observer shall take up the matter
with the DMEO and SEC, if any deficiency is found in the election preparedness.

16. The Observer is expected to closely observe the scrutiny process and finalization
of the validly nominated/contesting candidates after withdrawal. The role of
Observer in scrutiny is to observe the events, rather than guide formally. However,
in a situation where there is some confusion, the Observer shall report to the
Commission but under no circumstances shall give instructions to the RO.

17. The Observers are expected to be present during the Scrutiny of Nominations.
However, before the scrutiny, it is important that the Observers verify from the
RO/AROs the availability of latest instructions and orders of the Commission,
which are specifically relevant for the RO/AROs in discharging their statutory
functions for scrutinizing the nominations.

18. It is important for the Observers to go through these instructions carefully in
advance before they interact with the RO/AROs. They will confirm that the RO/
AROs have not only received the latest instructions but have understood the
implications clearly.

ALLOTMENT OF SYMBOLS

19. Immediately after the process of withdrawal of nominations is completed, the
process of Allotment of Symbols has to be taken up by the RO. The Observers
will be available for overseeing this important activity. The RO should have access
to the latest list of Political Parties and Election Symbols.
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MEETING WITH THE CANDIDATES

20. The RO should conduct a meeting in the presence of Observer with all the
contesting candidates and party representatives on the last day of withdrawal or
on the next day and brief them about -
i. Important aspects of the MCC,
ii. Expenditure reporting formats and frequency of reporting required, time and

place of reporting of day to day expenditure,
iii. Issuance of permissions for vehicles, processions and public meetings,
iv. Proposed actions against violations,
v. Interaction of Observers with the candidates/political parties/electors (with

specific details of time, contact numbers and place for meeting the Observers),
vi. Electoral rolls, and
vii. The Observers should explain the concept of worry list. Wherever a

candidate has apprehension about any unfair practice, procedural lapse, he
will bring them to the notice of the Observer through the worry list indicating
details of polling stations and reasons for such apprehension.

VISIT OF AREAS IN THE CONSTITUENCY AND POLLING STATIONS

21. After finalization of contesting candidates by the RO, the Observer shall visit as
many polling stations as possible to understand the Ward assigned to him.

REVIEW OF OVERALL PREPAREDNESS OF LAW & ORDER MACHINERY

22. The Observer should have a detailed discussion at a mutually convenient time
about the following:-
a. Adequacy of police personnel
b. Preventive actions taken
c. Identification non-identification of sensitive polling stations
d. Sector plans for policing on the day of poll
e. Response strategy on the day of poll

OBSERVATION OF IMPLEMENTATION OF MCC

23. It has been the most important and crucial task of Observers to ensure non-
partisan and effective implementation of MCC.

24. The main areas for strict vigil are:-
a. Use of vehicles for campaigning without required permission,

b. Use of muscle power to mobilize or restrain people from voting,
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c. Flow of liquor and money and ‘gifts’ to ensure voting in favour of a
particular candidate,

d. Divisive tactics through inflammatory and condemnable speeches/ acts,
and,

e. Dealing with defacement of property as per the provisions under the
Mizoram Prevention of Defacement of Property Act, 1995.

25. To ensure effective enforcement, the Observer should check whether the MCC
enforcement squads are formed with clear sectoral jurisdiction to have
accountability. The teams of enforcement should consist of civil and police
personnel.

APPROACH OF THE OBSERVER IN IMPLEMENTATION OF MCC

26. The approach of Observer should be to get the complaint inquired by DMEO/RO
through the inquiry officer and tracking how the inquiry is conducted and how the
concurrent corrective measure is affected. The Observer should advise the RO/
DMEO about the violations and appropriate action to be taken. However, in case
of lapses on part of the authorities even after advice of the Observer, the Observers
should immediately communicate lapses to the SEC.

27. SEC, Mizoram encourages   effective   observation rather than self
implementation of the MCC. Observers are eyes and ears of the Commission
and not the executive in the field.

28. SEC, Mizoram envisages appropriate and timely action against lapses and at the
same time proportionate flow of this information of action taken to the appropriate
levels to have a deterrence effect.

29. Every move of campaigning has an implication of election expenditure. The
Observers are expected to correlate all the permissions taken and the expenditure
statements submitted. In case of some expenditure not being reported, the
standard rates prevailing in the district should be adopted.

WATCH ON EXPENDITURE INCURRED ON ELECTION CAMPAIGN BY THE
CANDIDATES / POLITICAL PARTIES

30. Use of money power, needless to reiterate, vitiates the election process. The
Observers are, therefore, expected to be the watchdogs and keep a strict vigil on
surreptitious and suspicious ways of spending money to influence voters. The
Observers should know the ceiling of election expenditure which can be incurred
by a candidate.
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31. The gist and highlights of various instructions on the issue of election expenditure
is given hereunder for the benefit of the Observers:

1) Section 77 of the Representation of the People Act 1951 stipulates that every
candidate at an election shall, either by himself or by his election agent,
keep a separate and correct account of all expenditure in connection with
the election between the date on which he has been nominated and the date
of the declaration of the result thereof, both the dates inclusive.

2) Even if a contesting candidate does not seriously contest the election for
any reason whatsoever and incurs only a nominal expenditure on his security
deposit, etc., he is required by law to lodge his account of election expenses.

3) The SEC has prescribed a format of the register which is required to be
maintained by the contesting candidates supporting vouchers, bills, etc.
arranged in a proper chronological order.

4)  In addition to the forms prescribed under the Rules, the SEC has prescribed
a format of “Abstract of Election Expenses” which has also to be filled up by
the contesting candidates.

5) The contesting candidates are further required to furnish an affidavit along
with the “Register of day-to-day expenses” and “Abstract of Expenses”.

6) The prescribed register/forms/extracts of rules relating to lodging of returns
of accounts of election expenses should be printed and made available to
the contesting candidates.

7) The supporting vouchers of the day-to-day expenses should necessarily bear
the signature in full of the contesting candidate or his election agent.

8) The Register, the Abstract of expenses and the prescribed affidavit has to be
made available by the contesting candidates for inspection by the RO/DO
thrice before the date of poll. However, it has to be ensured that there is a
gap of about three days in between each inspection and the first inspection
may be on or after the 3rd day from the last date of withdrawal of nominations.

9) The accounts of the candidate will be scrutinized by the RO/DOs and he
shall keep two photocopies of the relevant pages of the register. One copy of
the relevant pages of the register shall be displayed on the notice board of
the RO and the other copy will be retained in a separate file for each
Constituency as proof of record with the RO and furnish to the DMEO on
conclusion of the whole electoral process.

10) Where a candidate does not produce the register containing his daily account
of election expenses before the Observer/DOs, despite notice, the DMEO
shall cause a complaint to be lodged u/s 171-I of the IPC against the errant
candidates.
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11) Any person desiring a copy of these day-to-day accounts should be provided
the same by the RO subject to the payment of usual copying charges.

12) All vehicles (including two-wheelers, motor-bikes, scooters, etc.) being used
by the candidates for the election campaign are required to be lodged with
the DMEO.

32. The Observers are advised to familiarize themselves completely with the aforesaid
instructions of the Commission and prevail upon the DO to abide by the same.
Wherever aberrations are noticed, the DOs should be encouraged to issue notices
through the RO to the erring candidates and make a note of the same in the
register whenever they are produced for inspection.

PREPARATION OF POLLING PARTIES AND TRAINING

33. Success of the poll process depends a lot on the quality of training imparted to
the polling staff. Observer should monitor the training process and take care that:
(i)  All the staff appointed for poll duty is adequately trained.
(ii) The Trainers are well versed with the election process.
(iii) Training is imparted in small groups and not very large groups to ensure that

proper focus is maintained.
(iv) Training covers all aspects of poll management, including forms and

certificates to be filled by the staff.

PREPARATIONS FOR DATE OF POLL

34. Effective checks to curb electoral malpractice or vitiation of the poll process by
way of booth capturing, rigging, creating a scare of fear and panic among electorate
and effectively preventing them from casting their votes are major concerns.

35. The Observers should carefully plan out the areas which they would focus on,
during the actual period of poll. This will be kept confidential and is not to be
shared with anyone including the DMEO/RO/AROs and PSOs.

VISIT TO DISPATCH CENTRES

36. The Observers will visit the dispersal centres for dispatching the polling parties to
different Polling Stations and make a brief report to the Commission on the manner
in which the operations are being conducted. They will particularly see that the
random formation of polling parties is being truly and correctly implemented.
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POLL DAY ACTIVITIES

37. One of the most important responsibilities of the Observers is to oversee the
actual poll. On the date of poll, Observers should visit the maximum number of
booths as is physically possible during the hours of polling. For this purpose, they
will mutually decide as to which polling stations they will visit on the poll day. The
presence of the Observers in the field on the day of poll and their visits to polling
stations should be an effective deterrent against electoral malpractice and vitiation
of the poll process.

38. They should also go inside Polling Stations and check for the progress of polling,
the compliance of prescribed procedures by the polling officials in conducting the
poll, the presence of polling agents, the updating of entries in the PrO’s diary and
such other matters that need verification. Register of Voters must be checked
with display of total votes polled

RE-POLL AND ADJOURNED POLL CASES

39. The report of the Observer is the most important input for the Commission for
taking a decision on ordering re-polls. The Observers should therefore be vigilant
and alert about any incident or activity which might or might have vitiated the poll
process so that they can send a specific report to the Commission on this matter.
After taking into consideration the report of Observers and other inputs made
available to the Commission, re-poll is ordered in such of the polling stations as is
considered necessary and appropriate by the Commission.

40. It is of utmost importance that the re-poll itself is not vitiated in any manner. The
Observers will give specific and comprehensive report on the actual conduct of
re-poll. The re-poll, if required, shall be held on the second day following the date
of poll unless decided otherwise.

END OF POLL REPORT

41. The Observers will send a report in the form prescribed in Observer Report 3 at
the end of poll showing the role of polling agents and the number and nature of
complaints received in regard to each polling station. In addition to this, the
Observer has to send a comprehensive report highlighting all important factors,
in case any re-poll is recommended by him for a particular polling station or a
group of polling stations.

COUNTING OF VOTES

42. The Commission has prescribed a format for approval of counting centres and
the RO has been directed to personally inspect the Counting centre and send
their proposals to the Commission for its approval.
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43. During this very stage of the visit itself, the Observers will also inspect the counting
centre for a preliminary assessment of the facilities in the counting centre and to
verify that these are as per specifications prescribed by the Commission. The
Observers will interact with DMEO/RO to effect any further improvement as may
be necessary for making the arrangements in the Counting Centre, up to the
standard prescribed by the Commission.

44. One of the most important features relates to provision of specific facilities for the
Observers and Media in the Counting Centre. It is mandatory for the RO to provide
a seat with table for the Observer or Observers in each counting hall.

45. The statutory provisions regarding Observers specifically focus on their role during
the counting process and empower them to stop counting and to direct the RO/
ARO not to declare the result. There is a special responsibility on the part of the
Observers to oversee and supervise the counting process and also to provide a
direct immediate communication to the Commission. The Commission accordingly
expects that the Observers will have a key role in the superintendence of the
counting process.

46. The Commission is particularly concerned that the entire counting arrangement
should be orderly and well-structured. The Commission attaches great
importance to the fact that the actual counting is done in such a manner
that it is not only smooth and efficient but more importantly transparent
and correct. Reasonable opportunity is to be afforded, to let the counting
agents of the candidates get a clear view of the counting process as it goes
on in each counting table. There should be no room for any doubt.

47. The tallying process at the end of each round of counting should be completed in
a systematic manner and the round-wise progress announced within the halls by
the concerned ARO-in-charge. Immediately thereafter, this should be announced
over the public address system. These public announcements could be centralised
in the counting centre.

48. The Observers will also ensure that as soon as the final results and the winning
candidate are announced, and all the relevant papers are signed by the RO, the
final detailed result is sent to SEC by the fastest means of Communication.

49. The Observers should ensure after the declaration of result that the RO sends to
SEC the duly filled and corrected copies of-
(i) Final Result Sheet,
(ii) Declaration of Result,
(iii) Return of Election, etc.

50. It may be noted that only the name which is given in the Nomination Form is
normally valid for all future references and use in the other related documents.
The list of contesting candidates should reflect this name exactly and correctly
with same spellings as given in the Nomination Form.





 
 
 
 
 
 
 
 
 
 
 
 

Checklist & Forms 
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Annexure-I 
 

CHECK LIST 
 

WARD- WISE INFORMATION/PARTICULARS TO BE PREPARED BY 
DMEO AND RO TO BE PROVIDED TO THE OBSERVER. 

 
a. Particulars of the Ward 

i. Name of the Ward. 
ii. Name of the localities in the Ward. 

 
b. DMEO/DC 

i. Name 
ii. Service 
iii. Date of posting 

 
c. SP 

i. Name 
ii. Service 
iii. Date of posting 

 
d. RO and ARO 

i. Name 
ii. Designation 
iii. Date of joining the designated cadre 
iv. Experience in conduct of elections 
v. Date of posting 

 
e. Electoral roll details 
 Whether copies of electoral roll have been supplied to the        
 recognized political parties? 

 
Yes No If yes, date thereof If no, reason therefore 

    
 

 f.   Polling Stations 
i. Whether the list has been approved by the SEC? 

 
ii. Whether all the polling stations have been visited by the    

 RO or ARO? 
 
g. Identification of centres for dispatch, receiving and counting and 

any special arrangements 

Name of 
Location 

Facilities Space Lighting 
Water/    & 

toilets 
Layout Plan 

Adeq Inad Adeq Inad Adeq Inad Adeq Inad Done Not done 

           
           

 

Yes No 
  
Yes No 
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h.   Availability of Police personnel in one Polling Station: 
 

Total number of police personnel by designation: 
 

SP Dy SP PIs PSIs Constables 

     

 

 
i. Preventive actions taken 

i. Prohibitory orders issued 
ii. Preventive detentions 
iii. Copy of law & order report sent to the District Magistrate should be 

endorsed to Observer daily. 
 
j. Arrangements for implementation of MCC 

i. Arrangements for prevention and removal of defacement of 
property. 

ii. Instructions to all the officers, candidates, political parties highlighting 
actions envisaged for the lapses, 

iii. Arrangements for expenditure observation. 
iv. Preparation of list of prevailing market rates for regular     
       campaign material required done  

 
 

k. Training of Polling Personnel 
 i. Whether training schedule for the polling personnel 

prepared? 
 
ii. Whether schedule for training of the Sector Magistrate 

prepared? 
 

 

l.  Dispatch arrangement 
i. Name of the location, 
ii. Schedule of Dispatch. 

 
m. Receiving arrangements 

i. Location, 
ii. No of tables for receiving,  
iii. Plan for special counters. 

 
n. Strong room location and security arrangement  
 
o. Counting arrangements 

i. Location of counting –  
ii. Arrangement for counting of Ballot Papers ( if any). 

 
 

Yes No 

  

Yes No 

  
Yes No 
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First report of Observer  - 7 days before the Poll 
 

OBSERVER REPORT-1 
 

POLL PREPAREDNESS REPORT (please indicate done or not done*) 
 

Yes No 

  
 

Name of Observer :  
Ward :  

 
1 Is there any critical vacancy of post in the Municipality? Yes No  
2 Electoral roll published and handed over to the political 

parties ? 
Yes No  

3 Affidavits put on notice boards and published Yes No  
4 Arrangements for Done Not done  

 (a) EVM    

 (b) Postal Ballot Paper     
 (c) Setting up of facilitation center for providing ballot 

papers to polling personnel 
   

 (d) Providing ballot papers to police/security 
personnel/drivers 

   

5 Polling personnel list preparation    
 
6. Training 
 Day Month Year 
First Training Date        
Second Training Date        
7 Adequate preventive steps taken for maintenance of Law & Order Yes No 
8 Sensitive polling stations identified Yes No 
9 Arrangements for dispatch, receiving and counting centre and strong room Done Not 

done 
10 Facilities adequate Yes No 
11 Arrangements for MCC implementation  Yes No 
12 Enforcement Squad formed Yes No 
13 System for receiving complains and monitoring of disposal of complaints 

done 
Yes No 

14 Communication plan done Yes No 
15 Establishment of control rooms done Yes No 
16 Monitoring of election expenditure  
 (a) Whether the election machinery is aware of Rule 33 of the Mizoram 

(Election of Councillors) Rules, 2007, relating to ceiling on maximum 
expenses. 

 (b) Whether all the candidates been furnished with the prescribed register 
for maintaining day to day account of election expenditure by contesting 
candidates, along with the format of "Abstract Statement of Election 
Expenses", form of "Affidavit" and a written communication by the RO 
detailing the provisions of maintenance of accounts of election expenses 
immediately after the nomination of the candidates? 

 

 (c) Whether such registers were duly page numbered and authenticated by 
the DMEO at the time of issue? 

 

 (d) Whether a meeting has been convened by the DMEO of all the political 
parties and contesting candidates and the issue of election expenses 
discussed therein? 
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 (e) Whether the DMEO has designated an officer (DO) to check the 
accounts of daily expenditure to be maintained by the candidates? 

 

 (f) Whether the schedule of inspection of the expenditure register/vouchers 
fixed? 

 

 (g) If yes, indicate the dates fixed for inspection.  

 (h) Whether the DOs for checking the accounts been briefed by the 
Observer regarding the various aspects of expenditure? 

 

 (i) Has the prevailing rates in the district for printing of posters, hiring of 
vehicles, loud speakers, cost of erecting pandals and hiring of furniture and 
fixtures has been provided by the DMEO? 

 

 (j) Has the same been apprised to the contesting candidates and the DOs?  
 (k) Whether a plan has been formalized for flow of communication between  

 
(i) The DO to keep track of expenditure on print and electronic media 
(ii) authority granting permission for deploying vehicles for 

electioneering and the DO for keeping track of expenditure on 
vehicles 

 (iii) Authorities enforcing MCC and the DO to keep track of expenses on 
wall posters and holdings on public buildings, videography of 
meetings, rallies, etc. 

 (iv) Police authorities who will confiscate unauthorized vehicles which 
are illegally used for electioneering.  

 

  
(l) Any other item of expenditure incurred by the candidates which engages 
the attention of the Observer during the period of their stay 

 

 
Overall observation - (Indicate any arrangements not made, requiring improvements, overall 
coordination assessment) Indicate areas of concern atleast three in order of priority 

 
 
 

Signature of the Observer 
Date:  
Place:  
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The second report of the Observer, 3 days before the poll 
OBSERVER REPORT- 2 

 
Name of Observer :  
Ward :  

 
1 Number of complaints received for violation of MCC  
2 Number of notices issued  
3 Number inquired and action taken  
4 Any pending for inquiry and corrective action  
5 Reasons for pendency 
6 Sensitive Polling Stations identified Yes No 
7 Police plan done Yes No 

8 
Authenticated copy of electoral roll has been 
prepared and supplied to candidate 

Yes No 

9 Whether the communication plan has been made Yes No 
 
Any special input:- 

 
Signature of the Observer 

Date :  
Place : 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

19 

The third report of the Observer, after the poll is over. 
 

OBSERVER REPORT-3 
 

 
 
 

 

 
Events relating to law and order, bogus voting, unauthorized entry, electoral roll, 
EPIC have to be listed clearly with name and event. 
 
Any need for re-poll 
If yes, then the details of reasons 
Fixing the responsibility for the reason leading to re-poll 

 
 
 
 

Date :        Signature of the Observer  
Place : 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Name of Observer :  
Ward :  

1 Total number of polling stations  

2 
Number of polling stations where there were no polling agents (indicate the 
specific number of polling stations) 

 

3 
Number of polling stations where poll was interrupted for more than two 
hours or delayed in starting (indicate the specific number of polling stations) 

 

4 
Number   of   polling   stations   where   the interrupted poll could not 
continue (indicate the specific number of polling stations) 

 

5 
Number   of   polling   stations   where   poll continued beyond appointed 
hours (indicate the specific number of polling stations) 

 

6 
Number of EVMs which was replaced and the 
name and number of the polling stations 

   

7 All PrOs diaries and other documents received Yes No  

8 Total voting 
Total 

number   of 
electors 

Number 
voted 

Percentage 

 Male    
Female    
Total     
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The fourth and last report of the Observer, after the counting is over 
 

OBSERVER REPORT- 4 
 
 
 
 
 

1 Total number of postal ballot papers issued  

2 Total number of ballot papers cast  

3 Total number of votes on EVM  

 
 
Candidate wise break up of votes polled : 
 

S.No. Name of the candidate 
Number of votes polled Party 

Affiliation Postal Ballot  EVM Total 

      

      

      

      

 Total     

 
Election result declared Yes / No. 
 
 
 
 
 

Signature of the Observer 
Date :  
Place : 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

Name of Observer :  

Ward :  
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DOs AND DON'Ts FOR OBSERVERS 
 
 

Dos 
 

1. Attend the briefing and debriefing sessions fixed by the Commission from  time to time. 
 
2. Draw up your visit programmes sufficiently in advance and intimate to the Commission, 

DMEO and the RO of the Constituency concerned. 
 
3. Ensure that your visit programme is duly publicised within the Constituency allotted to you. 
 
4. Identify areas / polling stations which might require closer attention. 
 
5. Monitor that adequate stock of all election materials are actually available in adequate 

quantities. 
 
6. Make an independent assessment of the Law and Order situation in general. 
 
7. Make a random check of as many polling stations as possible and verify them. 
 
8. Monitor instances of violation of Model Code, ban on transfer etc. 
 
9. Bring any development that merits immediate remedial action or attention of the Commission, 

to Commission/ DMEO/RO's notice without any loss of time. Such information should not be 
deferred till the regular reports are submitted. 

 
10. After sending your report by Fax/E-mail, also send your report in a closed envelope 

addressed to the Secretary, SEC. 
 

11. Attend meetings of the political parties called by the DMEO/ RO/ AROs. 
 
12. Make independent assessment of the expenditure incurred by a candidate, political party or 

any other person. 
 
13. Speak to the local people and check posters, pamphlets etc. to arrive at an independent 

assessment. 
 
14. Inspect the register of Election Expenditure prescribed by the Rules or the Commission. 
 
15. Obtain prior permission of the Commission before leaving the headquarters. 
 
16. Maintain proper conduct in the Constituency as SEC Observers are keenly observed. 
 
 

DON'Ts 
 

1. Do not ask for any exemption from the briefing session. 
 
2. Do not visit to the Ward with your families. 
 
3. Do not talk to the Press. 
 
4. Do not call meetings of the political parties on your own. 
 
5. Do not make any unreasonable demands to the DMEO/RO/AROs regarding facilities, 

vehicles, security etc. 
 
6. Do not leave your headquarters without the prior written permission of the Commission. 
 
7. Do not defer submitting reports of any development which requires immediate remedial action 

till submission of your regular report (s), but bring it to the Commission's notice by fastest 
means. 



FORM-1
(See rule 16)

Letter of request

Place:.......................
Date:.........................

To

The Occupant of...........................................................................

The preparation of the electoral roll for the Municipal Ward in which you are residing has been
taken in hand. It will greatly facilitate my work if you will kindly complete the statement below
after reading the attached instruction and hand it over to my assistant who will call for it.

Municipal Electoral Registration Officer
...................................................District

STATEMENT
Name and particulars of adult citizens ordinarily residing in the above premises

Name of citizen Particulars as to father or husband Age on 1 st January,_
1
2
3
4.
5. etc.

Signature.............................
Date.....................................

INSTRUCTIONS—

1. Enter the names of all persons who have completed 18 years of age on or before the 1st of
January of this year and who are ordinarily residing in the premises.

2. Only the names of those who are citizens of India should be entered. _
3. Enter against Serial No. 1 in the first column, the name of the head or other senior member

of the family, provided he or she has the qualifications mentioned in paragraphs 1 and 2
above.

4. “Ordinarily residing” does not mean that the person should be actually in the house when
you are filling in the form. The persons who normally live in the house should be included
even though they may be temporarily absent, e.g. on a journey or on business or in hospital.
On the other hand, a guest or visitor, who normally lives elsewhere but happen to be in the
house at the time should not be included.

5. All ordinary residents of the house should be included, whether they are members of the
family or not. But do not enter the name of any person who is a member of the Armed
Forces of India or is employed under the Government of India in a post outside India or the
name of such person’s wife if she ordinarily resides with him.

6.  In the case of every female citizen, enter in the second column the name of his father
preceded by the words “son of.

7. In the case of every female citizen, enter in the second column -
(i) the name of the husband preceded by the words “wife of, if she be a widow; and
(ii) the name of the late husband preceded by the words “widow of, if she be a widow; and
(iii) the name of the father preceded by the words “daughter of, if she be unmarried.

8. In the third column, enter the age of the citizen as accurately as possible, giving only the
number of complete years and ignoring the months.



FORM 2
(See rule 24)

Notice of publication of electoral roll in draft

To

The Electors of the............................................................Municipal Council/Board.

Notice is hereby given that the electoral roll has been prepared in accordance with
the Mizoram Municipalities (Election of Councillors) Rules and a copy thereof is available
for inspection at my office, and at.................................................during office hours.

If there be any claim for the inclusion of a name in the rolls or any objection, to the
inclusion of a name or any objection to particulars in any entry, it should be lodged on or
before the......................................................................................in Form 3, 4 or 5 as may
be appropriate.

Every such claim or objection should either be presented in my off ice or
to............................................or sent by post to the address given below so as to reach
me not later than the aforesaid date.

Municipal Electoral Registration Officer
  ................................................District.

Date.......................................



FORM 3
(See rule 21)

Claim application for inclusion of name

To,
The Municipal Electoral Registration Officer,
................................................................District.

Sir,

I request that my name be included in the electoral roll for the Municipal Ward
of....................................................

My Name (in full).................................................
My Father’s/Mother’s/Husband’s Name..........................................
Particulars of my place of residence are :-

House No..........................
Street........................
Village.....................
Post Office....................
Police Station...........................
District.....................................

I hereby declare that to the best of my knowledge and belief -
(i) I am a citizen of India;
(ii) My age on the first day of January last was____years and_____months;
(iii) I am ordinarily resident at the address given below;
(iv) I have not applied for the inclusion of my name in the electoral roll for any other

Ward;
(v) My name has not be included in the electoral roll for this or any other Municipal

Ward.

or
My name may have been included in the electoral roll of...................................

Municipal Ward in which I was ordinarily resident earlier at the address mentioned below
and, if so, I request that the same may be excluded from that electoral roll -

Place........................
Date........................................ .....................................................

   Signature or thumb impression of claimant.

Record of action taken
The application in Form -3 of Shri/Shrimati/Kumari......................................................
of..............................................................................................has been -
(a) accepted and his/her name is included in the electoral roll of Part No................of
the...............................................................Municipal Ward, or
(b) rejected for the reason ............................................................................................
......................................................................................................................................

   Municipal Electoral Registration Officer
Date..............................



FORM 4
(See rule 27(2))

Form of objections
[see rule 21(2)]

To

The Municipal Electoral Registration Officer
......................................................District.

Sir,

I object to the inclusion of the name of.............................................................at Serial
No.................................of the electoral roll of.........................Municipal Ward, Part
No.........................for the following reason (S):-

...............................................................................

...............................................................................

...............................................................................

I hereby declare that the facts mentioned above are true to the best of my knowledge
and belief.

My name has been included in the electoral roll for this Municipal Ward as follows

Name in full...........................................................
Father’s/Mother’s/Husband’s Name.......................................................
Serial No............................................................
Part No................................................................

................................................................
Signature/thumb impression of objector
(Full postal address)................................

NOTE : Any person who makes a statement or declaration which is false and which
he either knows or believes to be false or does not believe to be true is punishable
under section 31 of the Representation of the People Act, 1950.

Record of action taken

The objection in Form 4 lodged by Shri/Shrimati/Kumari............................................
of.....................................................has been -

(a) accepted and the entry of the name of............................................
Serial No......................................of the electoral roll of...........
Municipal Ward at part No...................................shall be deleted; or
(b) rejected for the reason............................................................................................
.....................................................................................................................................
.....................................................................................................................................

Date........................
Municipal Electoral Registration Officer
      .............................................District



FORM 5
(See rule 21(3))

Objections to particulars in an entry

To

The Municipal Electoral Registration Officer
.............................................District

Sir,

I submit that the entry relating to myself which appears at Serial No..
of the Electoral roll of......................................................Municipal ward at Part No.
is not correct. It should be corrected to read as follows:

“.........................................................................................................
...........................................................................................................”

Place.......................
Date.........................

......................................................................
Signature or thumb impression of the elector

Note : Any person who makes a statement or declaration which is false and which
he either knows or believes to be false or does not believe to be true is punishable
under section 31 of the Representation of the People Act, 1950.

Record of action taken
The objection in Form 5 lodged by Shri/Smt/Kumari...................................................
address..........................................................................has been -

(a) accepted and the relevant entry has been corrected to read as follows :-
........................................................................................................................
........................................................................................................................

(b) rejected for the reason

Date.......................
Place......................

Municipal Electoral Registration Officer
...................................................District



FORM 6
[See rule 26(1)]

Notice of final publication of electoral roll.

It is hereby notified for public information that the list of amendments to the draft
electoral roll for the.............................................Municipal Ward has been prepared with
reference to...............................................................as the qualifying date and in accordance
with the Mizoram Municipalities (Election of Councillors) Rules 2007. A copy of the said
roll together with the said list of amendments has been published and will be available for
inspection at my office.

Date...................................
Place..................................

Municipal Electoral Registration Officer
...................................................District



FORM 7
(see rule 31)

Notice of Election

Notice is hereby given that:

(1) an election is to be held of a Councillor to Ward No....................................of the
............................................................Municipal Council/Board;

(2) Nomination papers may be delivered by a candidate or his proposer to the Municipal
Returning Officer at.................................between 11 A.M and 3 PM on any day (other
than public Holiday) not later than the..............................................;

(3) forms of nomination paper may be obtained at the place and times aforesaid; ^
(4) the nomination papers will be taken up for scrutiny on.........................at................;
(5) notice of withdrawal of candidature may be delivered by a candidate or his proposer

or any person who has been authorized in writing by the candidate to deliver it to the
officer specif ied in paragraph (2) above at his off ice before 3 PM on
the......................................;

(6) in the event of the election being contested, the poll will be taken on........................
between the hours of........................................and..................................................

Place.........................
Date...........................

Municipal Returning Officer



FORM 8
(see rule 33)

Nomination paper

I nominated as a candidate for election to the.............................................Municipality
of.....................................................from Ward No....................................

Candidate’s name.................................................
Father’s/Husband’s Name....................................
Full postal address................................................

His name is entered at SI. No..........................in part No....................of the electoral roll
for the Ward No.............................of the..........................Municipality

Date.............................

..................................
Signature of proposer

I, the above -mentioned candidate, assent to this nomination and hereby declare -
(a) that I have completed........................years of age;
(b) that I am set up at this election by the...........................party;
(c) that symbols 1 have chosen are, in order of preference
(i)............................... (ii)................................and (iii)...........................
(d) that my name and father’s/husband’s name have been correctly spelt out above
in..........................................(name of language), and
(e) that to the best of my knowledge and belief, I am qualified and not disqualified for
being elected to fill the seat of Councillor in the Municipality of...........................................

Date.............................................

Signature of Candidate

Note: Annexure I & II should be furnished alongwith this Nomination Paper.



ANNEXURE-I

(To be furnished along with Nomination Paper in Form - 8)

AFFIDAVIT TO BE FURNISHED BY CANDIDATE ALONG WITH
NOMINATION PAPER

Before the Returning Officer
for election to ________________ MUNICIPALITY

1. ______________________________son of____________________________
age____________________years, resident of____________________________, being
candidate at the above election, do hereby solemnly affirm/state on oath as under :-

(1) The following case(s) is/are pending against me in which cognizance has been taken
by the Court:-

(i) Section of the Act and description of the offence for which cognizance
taken__________________________

(ii) The Court which has taken cognizance :____________________________
(iii) Case No.______________________________
(iv) Date of order of the Court taking cognizance:________________________
(v) Details of appeal(s) I application(s) for revision, etc., if any, filed against above

order taking cognizance.________________________________

(2) That I give herein below the details of the assets (immovable, moveable, bank balance,
etc.) of myself, my spouse and dependents.



A: DETAILS OF MOVABLE ASSETS
(Assets in joint name indicating the extent of joint ownership will also have to be given)

SI. No. Description Self Spouse(s) 
name(s) 

Dependent-1 
Name: 

Dependent-2 
Name: 

Dependent-3, 
etc. Name: 

(i) Cash      
(ii) Deposits in Bank, 

Financial Inst itutions 
and Non-Banking 
Companies 

     

(iii) Bonds, 
Debentures and shares 
in company 

     

(iv) Other Financial 
instruments, NSS, 
Postal Savings, LIC 
Policies, etc. 

  >   

(v) Motor      vehicles 
(details of motor, etc) 

     

(vi) Jewellery   ,   (give 
details of weight and 
value) 

>     

(vii) Other assets, such as 
values of 
claims/interest) 

     

 
B. DETAILS OF IMMOVABLE ASSETS
(Note: Properties in joint ownership indicating the extent of joint ownership will also have to be indicated)

SI. 
No. 

Description Self 
Spouse(s) 
name(s) 

Dependent -
1 Name : 

Dependent-2 
Name: 

Dependent-3, 
etc. Name: 

(i) Agricultural land -Location(s) 
Survey Number(s) * 
- Extent 
(Total measurement) 
- Current market value 

     

(ii) Non-Agricultural land 
Location(s) Survey Number(s) 
- Extent 
(Total measurement) 
- Current market value 

     

(iii) Buildings (Commercial and 
residential)- 
Location(s) – Survey /  door 
number(s) – Extent (Total 
measurement)- 
Current market value 

     

(iv) Houses/Apartments, etc. 
-Location(s) Survey 
Door Number(s) 
-Extent  (Total 
measurement) 
- Current market value 

     

(v) Others (such as interest in 
property) 

     

 



3. I, do herein furnish below the details of my liabilities / over dues to public, financial
institutions and government dues :-

SL 
No. 

Description 
Name   &   Address   of 

Bank/Financial   
Institution(s), Departments) 

Amount outstanding as on 

(a) (i) Loans from Bank   
 (ii) Loans  from Financial 

Institutions 
  

 (iii) Government dues   
 (a) Dues to department 

dealing with government 
accommodation 

  

 (b) Dues to departments 
dealing with supply of water 

  

 (c) Dues to department 
dealing with government     
transport (including       
aircrafts   and helicopters) 

  

 (e) Dues to department 
dealing with  government     
transport (including       
aircrafts  and helicopters} 

  

 (f) Other dues, if any.   
(b) (i)  Income Tax including 

surcharge  (Also  indicate  
the assessment year up to 
which Wealth Tax return 
filed) 

  

 (ii) Wealth Tax (Also indicate 
the assessment year up to 
which wealth tax return filed) 

  

 (iii) Sales Tax (Only incase 
of proprietary business) 

  

 (iv) Property Tax   

 

4.   My Educational qualifications are as under:-

SI. 
No. Name of Course Year of Completion School/CoIlege/Un iversity 

1    

2    

3    
4    

 



VERIFICATION

I, the deponent above named, do hereby verify and declare that the contents of this
affidavit are true and correct to the best of my knowledge and belief, no part of it is false
and nothing material has been concealed there from.

Verified at___________this the_____________day of_____________

DEPONENT

_______________________________________________________________________

The above affidavit is duly sworn before me by the Candidate/Deponent

Place:................................
Date :.................................

Magistrate of the 1st Class /
Commissioner of Oath

(Seal)



ANNEXURE-II

(To be furnished along with Nomination Paper in Form - 8)

AFFIDAVIT TO BE FURNISHED BY CANDIDATE ABOUT HIS/HER ANTECEDENT
ALONG WITH NOMINATION PAPER

Before the Returning Officer
for election to the _______________ MUNICIPALITY

1.________________________________son of____________________________age
_________________________years, resident of____________, being candidate at the
above election, do hereby solemnly affirm/state on oath as under :-

2. I am not accused of any offence(s) punishable with imprisonment for two years or
more in a pending case(s) in which a charge(s) has been framed by the court(s) of
competent jurisdiction.

If the deponent is accused of any such offence(s) he shall furnish the following information.

(i) Case/First Information Report No/Nos._________________________________

(ii) Police Station(s)___________________________Districts)___________________

(iii) Section(s) of the concerned Act(s) and short description of the offence(s) for which
the candidate has been charged____________________________

(iv) Court which framed the charged(s)____________________________

(v) Date(s) on which the charge(s) was/were framed.__________________________

(vi) Whether all or any of the proceeding(s) have been stayed by any court(s) of competent
jurisdiction__________________________________

2. I have not been convicted of an offence(s) and sentenced to imprisonment for one
year or more

If the deponent is convicted and punished as aforesaid, he shall furnish the following
information.

(i) Case / First Information Report No/Nos.____________________________

(ii) Court (s) which punished____________________________

(iii) Police Station(s)_______________________District(s)________________________
State (s) ___________________________

(iv) Section(s) of the concerned Act(s) and short description of the offence(s) for which
the candidate has been charged___________________________



(v) Date(s) on which the sentence(s) was/were pronounced_________________

(vi) Whether the sentence(s) have been stayed by any court(s) of competent
jurisdiction_________________________

Place___________________
Date____________________

Signature of Deponent

VERIFICATION

I, the above named deponent, do hereby verify and declare that the contents of this affidavit
are true and correct to the best of my knowledge and belief, no part of it is false and
nothing material has been con-cealed therein.

Verified at______________this the_____________day of_____________________

Signature of Deponent

Identified by:

..............................................



FORM 9
(see rule 34)

Receipt of Security Deposit

Part ‘A’

No...................... Date......................
Received a sum of Rs. 500/-
(Rupees five hundred) only from
Pi/Pu.........................................................
of................................................................
on account of security deposit for his
nomination for election to the
....................................Municipality

    Municipal Electoral Registration Officer
      .................................................District

Part ‘A’

No...................... Date......................
Received a sum of Rs. 500/-
(Rupees five hundred) only from
Pi/Pu.........................................................
of................................................................
on account of security deposit for his
nomination for election to the
....................................Municipality

    Municipal Electoral Registration Officer
      .................................................District

Part ‘B’

HOW DISPOSED OF

Date.....................................

Refunded/forfeited

(             )       (    )
Signature     Municipal Returning Officer
of Candidate .......................Municipality

Part ‘B’

HOW DISPOSED OF

Date.....................................

Refunded/forfeited

(             )       (    )
Signature     Municipal Returning Officer
of Candidate .......................Municipality



FORM 10
[see rule 36(1)]

Notice of withdrawal of candidature

Election to Ward No....................................of the................................Municipality.

   The Municipal Returning Officer,

I,.........................................................................a candidate validly nominated at the
above election do hereby give notice that I withdraw my candidature.

Place ................

Date.................

Signature of validly nominated candidate

This notice was delivered to me at my office at...............(hour)
o n . . . . . . . . . . . . . . . . . . . . ( d a t e ) b y . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ( n a m e ) , * *
the...............................Date........................

Municipal Returning Officer

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Receipt for Notice of Withdrawal
(To be handed over to the person delivering the notice)

The notice of withdrawal of candidature by.........................................a validly
nominated candidate at the election to Ward No....................................of
the................................................Municipality was delivered to me by
the**....................................  at my office at
.............................(hour) on.............................(date)

Municipal Returning Officer

**Here insert one of the following alternatives as may be appropriate :-
(1) Candidate

(2) Candidate’s proposer who has been authorized in writing by the candidate
deliver it.

(3) A person authorized in writing by the candidate to deliver it.



FORM 11
[see rule 42(1)]

List of Contesting Candidates

Election to Ward No & Name.....................................................Municipality

SI. No. Name of Candidate Address of Candidate 
Party 

affilation 
Symbol 
a Noted 

1 2 3 4 5 

1.     

2.     

3.     

4.     

5.     

6.     

7.     

8.     

etc     

             
   

Date ..................................................

Place .................................................

Municipal Returning Officer



FORM-11A

List of Validly Nominated Candidates

Name and SI. No. of Ward : ......................................................................................

Place : ..............................
Date: ................................ Municipal Returning Officer

Note : List of Validly Nominated Candidates shall be prepared after scrutiny of
   nominations is completed

SI 
No 

Name of 
Candidate 

Address of 
Candidate 

Party 
Affiliation 

Whether 
recognized/or 
Registered/or 

others 

Remarks 

1 2 3 4 5 6 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

     

 



FORM 12
[see rule 45(1)]

Appointment of Election Agent

Election to Ward No................................of the.........................................Municipality.

To,

The Municipal Returning Officer,

I,.....................................................of.................................................a candidate at
above
election do hereby appoint.................................................................................
of...............................................as my election agent from this day at the above election.

Place........................

Date..........................

Signature of candidate

I accept the above appointment

Place..............................

Date...............................

Signature of election agent
Approved

Signature and Seal of the Municipal Returning Officer



FORM 13
[See rule 47 (1)]

Appointment of Polling Agent

Election to ward No.......................................of the...................................Municipality.

I,...........................................................................a candidate/the election agent of
....................................................who is a candidate   at the   above election, do hereby
appoint.............................................................................................(Name and address)
as a polling Agent to attend polling station No..............at..................................

Place..............
Date................

Signature of *candidate/ election agent

I agree to act as polling agent

Place.................. Signature of polling agent
Date...................

Declaration of polling agent to be sign before the Presiding Officer.

I hereby declare that at the above election I will not do anything forbidden by rule
99 of the Mizoram Municipalities (Election of Councillors) Rules. 2007.

Date.......................... Signature of polling agent
signed before me

Date............................. Presiding Officer

*Strike out the word(s) not applicable.
+ To be handed over to the polling agent for production at the polling station.
** Rule 100 of the Mizoram Municipalities(Election of Councillors) Rules, 2007.

“100. Maintenance of secrecy of voting -(1) every officer, clerk; agent or other person
who performs any duty in connection with the recording or counting of votes at election
shall maintain, and aid in maintaining, the secrecy of the voting and shall not communicate
to any person any information calculated to violate such secrecy.

(2) Any person who contravenes the provisions of sub-rule (1) shall be punishable
with imprisonment for a term which may extend to three months or with fine or with both”.



FORM 13A
[See rule 47 (3)]

Revocation of Appointment of Polling Agent

Election to ward No.......................................of the...................................Municipality.

To,

The Municipal Returning Officer,

I..............................................................................................* the election agent of
........................................................a candidate at the above election, hereby revoke the
appointment of...............................................................* my/his polling agent.

Place....................... Signature..........................................

Date....................... Name (..............................................)
     Election Agent / Candidate

*Strike out the word(s) not applicable.



FORM 14
[See rule 52 (1)]

Application for casting vote by a voter on Election Duty

To

The Municipal Returning Officer,
Election to ward No..................of the..................................Municipality.

Sir,

I intend to cast my vote at the ensuing election to the.....................................
Municipality in Ward No..................................to be taken at polling station No................

My name is entered at Serial No...................In Part No...........................................
of the electoral roll of Ward No...................of the...........................................Municipality.

I have been appointed to perform election duty and 1 produce herewith my
letter of appointment.

I request that a ballot paper may be issued to me so that I may cast my vote.

Place........................... Yours faithfully

Date..........................
.........................
     Signature



FORM 14A

Election Duty Certificate

Certified that......................................................................is an elector in the Polling
Station (SI. No. & Name).......................................................................................from the
Constituency (ward)............................................................................and his electoral roll
number being...............................................................and that by reason of his being on
election duty, he is unable to vote at the polling station where he is entitled to vote and that
he is therefore authorized to cast his/her vote through postal ballot.

Date................. Round
Place.....................   Seal

  Signature

..........................
Returning Officer

(SEAL)



FORM 15
[See rule54 (1)]

Form of Ballot Paper

BALLOT PAPER FOR
GENERAL /BYE ELECTION, ............................................... Counterfoil

Name of Municipality.............................................Ward No.........................................

Electoral Roll Part No...................................................

Serial No. of Voter...............................................

Signature of Thumb impression of Voter.................................

________________________________________________________________________

...........................................................(Perforation)..............................................................

BALLOT PAPER FOR
GENERAL/BYE ELECTION,...............................

Name of Municipality................................................
Ward No.....................................................
______________________________________________________________________
Name of Candidates Symbol
_______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

NOTE: Serial number of the ballot paper and its counterfoil shall be printed on the
left hand side on the back of the ballot paper.



FORM 15A

REGISTER OF VOTERS

Election to .......................... Municipality, Mizoram

Ward (Constituency) No. & Name of Polling Station .................................................

Part No. of Electoral Roll..........................................

Date: .......................................................

   Signature of the Presiding Officer
...........................................................................................................................................

SI. No. 
SI. No. of Elector in 
the Electoral Roll 

Signature/Thumb 
impression of Elector 

Remarks 

    

    

    

    

    

    

    

    

    

 



FORM 16
[See rule 59 (1)(c)]

List of Challenged Votes

Election to Ward No..............................of the................................................Municipality.
Number and name of polling station..............................................................................

Date: ..................................................................

        Signature of Presiding Officer

Serial 
No. 
Of 

entry 

Name 
of 

elector 

SI. No of Signature 
or thumb 

impression 
of the 
person 

challenged 

Address of 
the person 
challenged 

Name of 
id 

identifier, 
if any 

Name of 
challenger 

Order of 
Presiding 

Officer 

Signature of 
Chhhalenger 
on receiving 

refund of 
deposit 

Part 
of 
roll 

Elector’s 
name in 
that part 

1 2 3 4 5 6 7 8 9 10 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

         

 



FORM 17
[See rule 63(1)]

DECLARATION OF COMPANION OF BLIND OR INFIRM ELECTOR

I,..............................................................do hereby certify that..........................................
is personally known to me. I am satisfied that he/she is blind or physically infirm and is
unable to make a mark on the ballot paper. He/She requested me to mark the ballot paper
on his/her behalf. I hereby declare that I have not acted as companion of any other elector
at any polling station today, and that I will keep secret the vote recorded by me on his/her
behalf.

Signature of companion

Signed before me and permitted

  Presiding Officer



FORM 18

[See rule 63 (2)]

RECORD OF VOTES OF BLIND AND INFIRM ELECTORS

Name of Municipality _________________________Ward No ....................................

Electoral Roll Part No. _______________________________

Date of Poll...............................................

Date:...............................................
   Presiding Officer

Serial Name of Elector's Name of Companion's SI. Signature 
No. elector SI. No. in Companion No. in the Roll of 

  E/Roll  Presiding 
  Officer   Officer 

      
      

      

 



FORM 19
LIST OF TENDERED VOTES

[See rule 65(2)]

Name of Municipality.........................................................Ward No...................................
Date of Poll.....................................................Polling Station No.......................................

Date:...............................................
   Presiding Officer

S eria l No  a n d  
n a m e of  t he  

e le cto r. 

A d d re ss of  
th e  e lec tor 

S I . N o . o f 
te nd e red  b a l lo t 

p ap e r 

S I . No . o f  B a llo t 
P a p e r issu e d  to  th e  

pe rso n  wh o  h a s 
a lre a d y vote d 

S ig n at u re or 
th um b  

im p re ssion  o f 
p e rso n te nd e rin g  

vo te  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 

  



FORM 20
[See rule 68(1)]

Ballot paper account

Election to Ward No.& Name of the............................................................Municipality

No. and name of polling station......................................................................................

Serial Nos. Total No..

From to

1. Ballot paper received
2. Ballot papers unused (i.e., not issued to voters):

(a) With the signature of the Presiding Officer
(b) Without the signature of Presiding Officer ........................................

   * Total (a+b) ..........................................
3. * Ballot papers used at the polling Station( 1-2=3)
4. * Ballot papers used at the polling station but

NOT INSERTED INTO THE BALLOT BOX:
a)     Ballot papers cancelled for violation

of voting procedure under rule 62...............................................................
(b) Ballot papers cancelled.for other

reasons under rule 64.................................................................................
(c) Ballot papers used as tendered

ballot papers under rule 65.........................................................................

*Total (a+b+c)..........................
5. “Ballot papers to be found in the Ballot box (3-4=5)

* Serial numbers need not be given
______________________________________________________________________

Date:........................................................................

Signature.......................................................
Presiding Officer

(Seal)



FORM 20A
PART 1ACCOUNT OF VOTES RECORDED

Election to the Councillors of ............ Municipality from ....................ward (Constituency)
No. and Name of Polling Station :....................................................
Identification No. of Voting Machine used at the Polling Station

: Control Unit No............................
: Balloting Unit No..........................

1. Total No. of electors assigned to the Polling Station :................................................
2. Total No. of voters as entered in the Register for Voters (Form 15A):.......................
3. No. of voters deciding not to record votes under Rule 53 (O):...................................
4. No. of voters not allowed to vote under sub-rule (6) of Rule 53(M):..........................
5. Total No. of votes recorded as per the voting machine :............................................
6. Whether the total No. of votes as shown against item :...........................................
5 tallies with the Total No. of voters as shown against

item 2 minus Nos. of voters deciding not to record votes
as against item 3 minus No. of voters as against 4 (2-3)
or any discrepancy noticed.

7. No. of voters to whom tendered ballot papers were issued :.....................................
under rule 53(P):............................................

8. No. of tendered Ballot Papers :.............................................

SI. No.
From to

(a) received for use............................................
(b) issued to electors..........................................
(c) not used and returned...................................

9. Account of paper seals
From...................To..................................       Signature of Polling Agents

i. SI. No’s of paper seals supplied :...........................................
From......................To...................... 1......................................................

ii. Total numbers supplied :...................... 2......................................................
iii. Number of paper seals used :................... 3......................................................
iv. Number of unused paper seals returned 4......................................................

to Returning Officer (deduct item (iii) 5......................................................
from item (ii): ...........................................  6......................................................

v. Serial number of damaged paper seal if 7......................................................
any

     Signature of Presiding Officer
Date......................................................
Place....................................................



PART II. RESULT OF COUNTING

Whether the total No. of votes shown above tallies with the total No. of votes shown
against item 5 of Part I or any discrepancy noticed between the two totals

Place...........................
Date............................

Signature of the Counting Supervisor

Place.............................
Date ..............................

Returning Officer
(Seal)

SI 
No. 

Name of Candidate 
No. of votes 

recorded 

1.   

2.   

3.   

4.   

5.   

6.   

Total   

 

SI. 
No. 

Name of candidate/election agent/counting agent Full Signature 

1.   

2.   

3.   

4.   

5.   

6.   

7.   

8.   

9.   

10.   

 



FORM 21
[See rule 78 (2)]

Appointment of Counting Agents

Election to Ward No.......................................of the.........................................Municipality

I,............................................................................*a candidate/the election agent of
.............................................................who is a candidate at the above election, do hereby
appoint the following persons(s) as my counting agent(s) to attend the counting of votes
at.........................................................................
______________________________________________________________________

Name of the counting agent(s) Address of the counting agent(s)
______________________________________________________________________
1.

2.

3.

4.

etc.
______________________________________________________________________

Signature of candidate/election agent

l/we agree to act as such counting agent(s)

1.

2.

3.

etc.

Place...........................
Date............................

  Signature of Counting agent(s)

Accepted and admitted

Municipal Returning Officer



FORM 21A

[See rule 78(4)]

Revocation of Appointment of Counting Agent

Election to Ward No..........................of the.....................................................Municipality.

I,..............................................................................................*the election agent of
............................................................./a candidate at the above election hereby revoke
the appointment of..................................................................................”my/his counting
agent appointed earlier to attend the counting of votes at.................................................

Place........................
Date..........................

Signature of person revoking.

______________________________________________________________________

“Strike out the word(s) not applicable.



FORM 22
[See rule 82(1)]

Counting Sheet of votes cast by persons on election duty

Election to the........................................................................................Municipality
Ward No....................................
Date of Poll................................
______________________________________________________________________
Total No. of Total No. of Total No. of
Sealed covers valid ballot papers Rejected ballot papers

______________________________________________________________________

Municipal Returning Officer



FORM 23
[See rule 82(7)]

Counting Sheet of votes contained by ballot boxes

Election to the..............................................................................................Municipality

Ward No.....................................

Polling Station No.......................

Date of Poll................................

      Municipal Returning Officer

Number of ballot 
papers found in the 

ballot box(es) 

Number of valid 
ballot papers 

Number of rejected 
ballot papers 

Discrepancy, if any, 
with reference to the 
ballot paper account. 

1 2 3 4 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   



FORM 24
[See rule 87(1 )&(6)]

Counting Sheet of total votes

Election to the.............................................................................................Municipality

Ward No.....................

Date of Poll.........................

Date of counting..............................

      Municipal Returning Officer
Date : ......................................

Name of the 
candidate 

Record of 
valid votes 
at polling 
station 
number 

(1,2,,3,4 etc) 

Record of 
valid votes 
given by 

persons on 
election duty 

Total of valid 
votes polled 

by the 
candidates 

Record of 
rejected 
votes at 
polling 
station 

Number 

Record of 
Rejected 

votes given 
by persons 
on election 

duty 
1 2 3 4 5 6 
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THE SCHEDULE
[See rule 39(2)]

List of Symbols for allotment to candidates at Municipal Elections

THE SCHEDULE
[See rule 39(2)]

List of Symbols for allotment to candidates at Municipal Elections

TABLE I - A : NATIONAL PARTIES
 
 

 
 

 
 

 
 

 
 

SI. No. Name of the Party Symbol reserved 

 
 

1 Bahujan Samaj Party Elephant 

 
 

2 Bharatiya Janata Party Lotus 

 
 

3 Communist Party of India Ears of Corn & Sickle 

 
 

4 Communist Party of India (Marxist) Hammer, Sickle & Star 

 
 

5 Indian National Congress Hand 

 
 

6 Nationalist Congress Party Clock 

 
 

7 Rashtriya Janata Dal Hurricane Lamp 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

SI. No. Name of the Party Symbol reserved 

 
 

1 Mizo National Front Star 

 
 

2 Mizoram People's Conference Electric Bulb 

 
 

3 Zoram Nationalist party Sun (without Ray) 

 
 

 
 

 
 

 
 TABLE - II

Free Symbols

1. Aeroplane 11. Chair 21. Letter Box 

2. Almirah 12. Coconut Tree 22. Lock and Key 
3. Apple 13. Dekchi Pan 23. Sewing Machine 

4. Bicycle 14. Drum 24. Ship 

5. Boat 15. Hand Pump 25. Spectacles 

6. Boy and Girl 16. Jeep 26. Sun with Rays 

7. Bow and Arrow 17. Jug 27. Tree 

8. Bucket 18. Kettle 28. Two Bananas 

9. Car 19. Ladder 29. Two Leaves 

10. Cart 20. Lantern 30. Two Mangoes 

 

Reserved Symbols

TABLE I - A : NATIONAL PARTIES
Reserved Symbols







ANNEXURE IV - IX
From Handbook for Returning Officer





ANNEXURE IV

List of polling materials for a polling station
where Electronic Voting Machine is used.

1. Control unit 1
2. Balloting Unit(s) 1 (Depending upon the Nos. of Candidates)
3. Register of Voters (Form 20A) 1 Book
4. Working copies of Electoral Rolls 3
5. Ballot Papers (for tenderd votes) 20
6. Indelible ink 2
7. Address Tag for Control Unit 5
8. Address Tag for  Balloting unit 4
9. Special Tag 3
10. Blue Paper Seals for EVM 4
11. Strip Seal 3
12. Rubber Stamp Arrow Cross Mark 1
13. Stamp pad (purple) 1
14. Metal Seal for Presiding Officer 1
15. Match Box/Lighter 1
16. Presiding Officer’s Diary 1
17. Distinguishing Mark Rubber Stamp 1
______________________________________________________________________________

18 FORMS
1. List of Contesting Candidates 1
2. List of Challenged Votes 2
3. List of Blind and Infirm Votes 2
4. List of Tendered Votes 2
5. Accounts of votes Recorded 10
6. Record of Paper seals used 2
7. Receipt Book for deposit of challenged votes fee 1 Book
8. Declaration by the Presiding Officer before the

Commencement of Poll and at the end of poll 2
9. Declaration by Elector about his age 2
10. List of Electors who voted after giving declaration/

refused to give declaration 4
11. Declaration by the companion of blind and

infirm voter 10
12. Passes for Polling Agents 10

______________________________________________________________________________

19. ENVELOPES
1. For smaller envelopes (Statutory Covers) 1
2. For marked copy of electoral rolls 1
3. For other copies of electoral rolls 1
4. For Tendered Ballot Paper and Tendered Voters list 1
5. For Declaration by the Presiding Officer before

commencement of the poll and at the end of the poll. 1
6. For account of votes recorded 1
7. For list of challenged votes 1
8. For unused and spoiled paper seals 1
9. For appointment letters of Polling Agents 1
10. For list of blind and infirm voters 1
11. For Presiding Officer’s Diary’s report 1



12. For Receipt Book and Cash forfeited 1
13. For smaller envelopes (others) 1
14. For Register of Voters containing signatures of voters 1
15.  For other relevant papers 1
16. Cover for Presiding Officer’s brief record 1
17. Plain envelopes 5
18. For any other paper that the R.O. has decided

to keep in the sealed cover 1
19. Cover for unused and damaged special tag 1
20. Cover for unused and damaged strip seal 1

(Wherever the envelopes are smaller in size the packing paper may be used and where the
relevant printed envelope is not available plain envelope can be used and purpose may be indicated
with red ink)

20. SIGN BOARDS
(a) Presiding Officer
(b) Polling Officer
(c) Entry
(d) Exit
(e) Polling Agent

_____________________________________________________________________________

21.  STATIONERY

1. Ordinary pencil 1
2. Ball Pen 3 Blue + 1 Red
3. Blank Paper 8 Sheets
4. Pins 25 Pieces
5. Sealing Wax 6 Sticks
6. Material for Voting Compartment 2+2=4
7. Gum paste 1 bottle
8. Blade 1
9. Candles 4 Sticks
10. Thin Twine Thread 20 mtrs.
11. Metal rule 1
12. Carbon Paper 3
13. Cloth or rag for removing oil etc. 3
14. Packing paper 2 sheets
15. Cup/Empty tin/lastic Box for holding indelible ink bottle 1
16. Drawing pins 24 pieces
17. Check list 2
18. Rubber Bands 20 pieces
19. Cello tape 1

_____________________________________________________________________________

Lists of material to be returned by the Presiding Officer to the office of the District Municipal
Election Officer

1. Arrow Cross Mark Rubber Stamp
2. Metal Seal of Presiding Officer
3. Stationery bag containing

(i) Self inking pad (ii) Material for voting compartment
(iii) Metal Rule (iv) Plastic box for holding indelible ink
(v) All other unused items.

 _______________________________________________________________________________



ANNEXURE V

MODEL POLLING STATION FOR ELECTRONIC VOTING MACHINE
LAYOUT OF POLLING STATION

Note :- The cable connected to the balloting unit should come out of the voting compart-
ment through an opening on the back side and through this opening the Presiding Officer or
the Polling Officer, who is in-charge of the control unit, as the case may be, should be able
to see the full length of the cable right upto its joint with the balloting unit from his seat so
that no elector will be able to tamper with the cable from inside the voting compartment
without being detected by the Presiding Officer.  However, this opening in the voting
compartment should not be so big as to reveal any portion at the top of the balloting unit.



ANNEXURE VI

DECLARATION BY THE PRESIDING OFFICER AT THE TIME OF USE OF
SUBSEQUENT VOTING MACHINE, IF ANY,

Election from AMC Ward No. . . . . .
Serial No. and Name of Polling Station. . . . . . . . . . .....
Date of poll . . . . . . ...

I  hereby declare :

(1) that I have demonstrated to the polling agents and other persons present –

(a) by holding a mock poll that the voting machine is in perfect working order and that
no vote is already recorded therein;

(b) that the marked copy of the electoral roll to be used during the poll does not contain
any marks other than those used for issuing ballot papers.

(c) that the Register of Voters (Form 20A) to be used during the poll does not contain
any entry in respect of any elector;

(2) that I have affixed my own signature on the paper seal(s) used for securing the result
section of control unit of the voting machine and obtained thereon the signatures of such of
the polling agents as are present and desirous of affixing the same.

(3) that I have written the serial number of the control unit on the special tag, and I have
affixed my signature on the back side of the special tag and also obtained thereon the
signatures of such of the candidates/polling agents as are present and desirous of affixing
their signature.

(4) that I have affixed my signature on the strip seal and also obtained thereon the signatures
of such of the candidates/polling agents as are present and desirous of affixing their
signature.

(5) that I have read out the pre-printed serial number of the special tag and asked the candidates/
polling agents present, to note down the serial number.

Signature ...........................................
Signature of polling agents:  Presiding Officer



ANNEXURE VII

DECLARATION AFTER THE SEALING OF THE VOTING MACHINE

I have affixed my seals, and I have allowed the polling agents who were present at the
polling station at the close of poll to affix their seals, on the carrying cases of the control unit and
balloting units of the voting machine.



ANNEXURE VIII

Mock Poll Certificate

This is certified that I …………….… Presiding Officer at the Polling Station No. of Constituency
No. ............. conducted the mock poll at .... AM today, the poll day i.e. following the instructions
issued by the State Election Commission, Mizoram.

A total of. .............................. votes were polled in the Mock poll and after the Mock poll I
have carefully cleared the memory  and the total votes polled showed ‘0’ after clearing the memory.

A. At the time of mock poll the following of polling agents representing the candidates
whose names mentioned against the names of such agents were present and I
have obtained their signatures.

B. At the time of mock poll the agent of only one contesting candidate was present.
After waiting for ten more minutes I conducted the mock poll along with other polling
staff  at . ...... I have mentioned the name of the agent present at the time of mock
poll including the name of the candidate whom he represented.

(In case, no agent was present it shall be mentioned “ No Polling agent was present at the time of
Mock poll).

Date :
Time : Signature & Name of the P.O.

Name of the agent Name of the Candidate Signature of the agent 

1    

2    

3    

4    

 



ANNEXURE IX

PRESIDING OFFICER’S DIARY

1. Name of the Constituency (in block letters):

2. Date of poll :

3. Number of the polling station :
Whether located in
(i) Government or quasi-government building; (ii) Private building;
(iii) Temporary structure;
(iv) Name of the building;

4. Number of polling officers recruited locally, if any:

5. Appointment of polling officer made in the absence of duly appointed polling officer, if any,
and the reasons for such appointment:

6. Voting Machine
(i) Number of Control Units used :
(ii) S. No. (s) of Control Units used :
(iii) Number of balloting units used :
(iv) S. No. of balloting units used :

7. (i) Number of paper seals used :
(ii) Sl. Nos. of paper seals used :

7A. (i) Number of special tags supplied:
(ii) S.No.(s) of special tags supplied:
(iii) Number of special tags used:
(iv) S.No.(s) of special tags used:
(v) S.No.(s) of special tags returned as unused:

7B. (i) Number of Strip Seals supplied:
(ii) S.No.(s) of Strip Seals supplied:
(iii) Number of Strip Seals used:
(iv) S.No.(s) of Strip Seals used:
(v) S.No.(s) of Strip Seals returned as unused:

8. Number of polling agents and the number who arrived late:

9. Number of candidates who had appointed polling agents at the polling stations:

10. (i) Total no. of voters assigned to the polling station:
(ii) Number of electors allowed to vote according to marked copy of the

electoral roll:
(iii) Number of electors who actually voted as per the Register of Voters

(Annexure -XV).
(iv) Number of votes recorded as per the voting machine:

Signature of first Polling Officer
    Signature of Polling Officer
in-charge of Register of Voters



11. Number of electors who voted
Men. . ....................
Women . . . . ..........
Total . . ...........

12. Challenged vote-
   Number allowed . . . ............

Number rejected . . . ....
Amount forfeited Rs. . . ..

13. Number of electors who voted with the help of companions :
14. Number of tendered votes :
15. No. of electors

(a) From whom declarations as to their age obtained . . .......
(b) Who refused to give such declaration . . .........

16. Whether it was necessary to adjourn the poll and if so, the reasons for such
adjournment :

17. Number of votes cast-from 7:00 a.m. to 9 a.m. from 9 a.m. to 11 p.m. from 11 p.m. to 1
p.m. from 1 p.m. to 3 p.m. from 3 p.m. to 5 p.m.

18. Number of slips issued at the closing hour of the poll :
19. Electoral offences with details :

Number of cases of
(a) canvassing within one hundred metres of the polling station :
(b) impersonation of voters :
(c) fraudulent defacing, destroying or removal of the list of notice or other document at

the polling station.
(d) bribing of voters :
(e) intimidation of voters and other persons : (f)booth capturing

20. Was the poll interrupted or obstructed by
(1) riot :
(2) open violence :
(3) natural calamity :
(4) booth capturing:
(5) failure of voting machine:
(6) any other cause :
Please give details of the above.

21. Was the poll vitiated by any voting machine used at the polling station having been-
(a) unlawfully taken out of the custody of the Presiding Officer:–
(b) accidentally or intentionally lost or destroyed :
(c) damaged or tampered with :
Please give details

22. Serious complaints, if any, made by the candidate/agents :
23. Number of cases of breach of law and order :
24. Report of mistakes and irregularities committed, if any, at the polling station:
25. Whether the declarations have been made before the commencement of the poll and if

necessary during the course of poll when a new voting machine is used and at the end
of poll as necessary :

Place :
Date :

Presiding Officer

This diary should be forwarded to the Returning Officer along with the voting machine, Visit
Sheet, etc. and other sealed papers.





State Election Commission, Mizoram,
B. Sanghnuna Bldg., Tuikhuahtlang, Aizawl, Mizoram - 796001

Telefax : 0389-2300379
e-mail: sec.mizoram1@gmail.com      website: www.sec.mizoram.gov.in


